SATHISHKUMAR MURUGAN
                                 Address: Gandhi Nagar, Uthangarai, Krishnagiri(dt), Tamilnadu, India.
                                    Present Nigeria Contact No: +234 9050097798 India Contact no:+91 7868809521

                                    Email Id: sathishmurugan0507@gmail.com
Career Objective: With strong Academic & Practical Competencies, to attain individual growth with the organization and seeking a challenging opportunity in Finance / Accounting sector.

Core Strength: 

( Self motivated, hard working, adapting myself according to situation & able to handle pressure of work in any situation.

Work Experience
STERLING GROUP, NIGERIA
Executive, March 2018 - Present
       Role: Finance Executive

Reporting: Finance Manager
Responsibilities :

Vendor Related:
(Attending the vendor queries and trying to resolve them on day to day basis -both Local & Foreign vendors)

(Ensuring timely accounting and payment for Material, Capex & Service for local & foreign vendors by taking follow up with the accounting team.

(Point of contact for supplementary invoices -Price Variation) related invoices. Ensuring smooth process of supplementary invoices and payment to vendors.

(Resolving other queries like short payment, deductions, retention, Price difference etc.

(Closely monitoring on open items -unpaid invoices) local & foreign vendors which were held for further processing due to any issue and not paid as per regular process.

(Corresponding with vendors and respond to enquiries, queries and other required details.
(Updating the Vendor data from Vendor master team on regular basis.

(Weekly call with the accounting team for status reviews of the accounting of invoices and support them in clarification of queries and proper approvals of accounting.

(Foreign Payments:
(Execute pre-payment activity for foreign payment i.e. preparation of Debit Authority instruction along with vendor invoice details in annexure attached with Original Invoice, Packing list, AWB/BL and Bill of Entry. 

(Authenticating the bank details from the Disbursement Manager followed by authorized signatories and sending the same to Bank for payment.

(Liaising with the bank authority and solving the discrepancy related to payment independently.

         Timely accounting of Foreign Payment Advice received from bank against each transaction.  
(Supporting to Disbursement team as and when required.
Responsibilities :
· Handling 18 Service companies for banking issues
· Petty cash entries, Check Receivables & Payables entries

· BRS (Bank Reconciliation Statement)

· Over all failing & Documentation.

· Preparing resolution for Board of Directors & Signatories

· Interacting with Bankers (Relevant for Charges, payments)

· Preparing documents for payments

· Checking Debit and Credit status (Daily basis)

· Opening New Accounts 

· Preparing Bank Charges (Weekly & Monthly Basis)

· Maintaining IAF Tracker (make sure double payment should not happen) 

· Letter of Credit (LC) 

· Maintaining tracker for Bonds and Guarantee’s 

· Involving all Payments

WELLS FARGO INDIA SOLUTIONS PVT LTD, BANGALORE
Financial Analyst- January– 2015-December 2016
Role: Financial Analyst
Reporting: Finance Manager

Responsibilities -Accounting Work):
(Day to day Cash, Bank Transaction Entries in Tally 
(Ensuring all Pre & post sale & purchase entries in Tally 
(Bank statement & bank reconciliation statement.

(Preparation and Disbursement of Cheques

(Communication with the customers regarding payment follows up.

(Making full & final payment mails.

(Billing using custom made software.

(Handling cash for daily purpose.
(Payment to creditors & recovery from debtors.
Academic Credentials

( M.B.A, St.Peter’s University with First Class in 2013.
( B.COM,(Computer Applications)K.S.R College of Arts & Science, Periyar University with First Class  2011.  

( HSC -Commerce), State Board scored 82% in 2008.
                                         Technical Skills
Utilities: MS Office -Word, Excel, Power Point, VLook up & HLookup, Pivot Table.
Date of Birth: 05th July 1991; Languages: English, Tamil & Kanada
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