
PERSONALINFORMATION

NAME: PeterNjoguThuita

GENDER: Male

YEAROFBIRTH: 19/06/1996

MARITALSTATUS: Single

TELEPHONENUMBER: 0790567829

EMAILADDRESS: Pnjogu98@gmail.com

NATIONALITY: Kenyan

PERSONALPROFILE

 Workunderminimum ornosupervision

 Transparencyandoptimisticismycorevalue

 Hardworkismypersonality

 Am muchhumbleandfaithfultoallpeople

 Self-drivenandreadilytobecorrected

 Christianityismyreligion

EDUCATIONBACKGROUD

May2016-Dec-2018:MountKenyaUniversity

CertificatewaitingonJuly2019(aftergraduation)

Feb2012-Nov2015:LariakDaySecondarySchool

Certificateawarded:K.C.S.EMeangradeC+

Jan2003-Nov2011:Sipiliprimaryschool

Certificateawarded:K.C.P.EMeangradeC+

LANGUAGES

EnglishandSwahili

AWARDS

PETERNJOGUTHUITA

PHONE0790567829

EMAIL:pnjogu98@gmail.com



 Praiseandworshipcoordinator(MountKenyaUniversity)

 Researchdivisionconference(MountKenyaUniversity)

 Membershipcertificate(MountKenyaUniversityChristianunion)

CAREEROBJECTIVES

 Servingcommunitywithalldiligenttotheirsatisfaction

 Goalsandobjectivesorientatedtoensurecompany’ssuccessprevail

WORKEXPERIENCE.

WorkedatKenyaPowerandlightingCompanyNakuruE/house

RESPOSIBILITIES.

 Postingoflabourcostintothesystem through(SAP).

 Writingofpaymentvoucher.

 Writingofareceipt

 Postinginvoices

 Generatingexcelsheet

 Producingfirstandsecondpaymentproposal

 Reallocationoffundstothecorrectaccountsthaterroneouslydepositedtothe

wrongaccount

 Recordingofreceiptsandmailingthem

 Receivingofchequesandrecordingthem

 Keyingandpostingofvatcertificatesfrom governmentinstitutions

 Makingdepositsrefundstocustomerswhoclosedtheiraccounts,Cancellation

onrequest,forcedterminationandterminationduetonon-payment

 Keyinginandpostingcapitalisation

 Fillingreallocationdocuments

 Processingforpaymentofmedicalinvoices,medicalrefundafterauthorization

from thesupervisor.

 Finalizingofamountsofdepositrefunds,writingVATcertificatesalsopayment

ofvouchersandreversingbouncedchequestothesystem

 Clearing ofaccounts,correction ofaccounting errorsin individualbillsand



paymentsandpreparemonthlystatements

 Keyinginlabourcostreturns

 Postinginvoices
 Reallocationofinvoice
 Reversingbouncedcheques
 Paymentofsalariesstraighttobank
 Clearingofaccount
 Clearingaccounts–check-offsystems

SKILLS

Computerskills

EXTRACURRICULUM ACTIVITIES

Typing

Fellowship

HOBBIES

 Singing

 Socializingwithpeople

 Typing

REFERENCE

BenTimiNyangweso,

Revenuecoordinator,

CentralRiftRegion,

KenyapowerandlightingcompanyE/house

Tel;0722779143,

P.O.BOX104-20100,

Nakuru,Kenya.

ChristineKarimiNyaga,

Managementaccountant,

CentralRiftRegion,



KenyapowerandlightingcompanyE/houseNakuru,

Tel;0724281370,

P.O.BOX104-20100,

Nakuru,Kenya.

Sis.JaneNjunu,

Associatedeanofstudent,

MountKenyaUniversity,

Nakurucampus,

Tel;0715331718

P.O.BOX1727320100,

Nakuru.

Madam LucyChege,

Schoolofbusinessandeconomiccoordinator,

MountKenyaUniversity,

Nakurucampus,

Tel;0725990566

P.O.BOX172773-20100,

Nakuru,Kenya.




