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PROFILE

An energetic and goal focused education professional with over ten years working in the education sector. My professional experience and interest lies in capacity enhancement and institutional strengthening of government systems, educational management and planning, basic and girls’ education, vocational training targeting adolescent youth and curriculum reform and development. I have over the years developed ability to lead and manage diverse teams for maximum organization results.


EMPLOYMENT HISTORY - SUMMARY


(Consultant) Editor 
Senior English Teacher, St Andrews International High School  September 2005 – July 2015
ESL Coordinator, St Andrews International High School Sept, 2011-  July 2015 
Key Stage Three Coordinator, St Andrews International High School, 2008-2012   
Examinations Officer /English Teacher, ELMA High School, Blanytre Malawi, 2003-May 2005 :
Research Supervisor, CERT (Centre For Educational Research and Training) February 2003- June 2003

EDUCATION & PROFESSIONAL QUALIFICATIONS
· Master of Business Administration (MBA), Polytechnic ( Pending graduation)
· Bachelor’s Degree – ENGLISH   (Mzuzu University)


EMPLOYMENT, WORK EXPERIENCE AND ACCOMPLISHMENTS


World Bank (Malawi)
Consultant (Editor) (25th March 2017-15th June 2017)
Assignment: To provide quality review and edit the draft Investment Climate   Assessment Policy Note
Output:
· Quality review of policy note.
· Provide comments on draft report in terms of; style, content, logical sequencing of facts, link between the ICA report and final conclusion
· Key message extraction based on technical analysis
· Power-point presentation on key messages

UNFPA Kenya (Somalia)
Consultant Editor (June 2016 -1.5 weeks/ 0ctober 2016 -2 weeks - to date)
Assignment: Editing and guidance in designing UNFPA Somalia newsletters and thematic bulletins
· Composed and edited technical and strategic text.
· Edited content in coordination with research staff
· Contributed to proposal strategy development and enforcement

Consultant (Editor)
Shelter Afrique Kenya (February 2017- 2 weeks)
Assignment: Edited appraisal reports for Housing Project Financing for Shelter Afrique 

·  Proofread company documents for grammar, spelling and usage.
· Assessed rough text copy for consistency and accuracy.
· Crafted text to establish parallel and logical structure.
· Edited text to maximize readability and accessibility for a variety of audiences.

Consultant Editor
British Council Malawi (March 2014 – 7 days)
Assignment: Professionally engaged in women empowerment project (British Council Malawi) 
· Handled  tasks of reviewing content from initial to final copy for basic proofreading issues - grammar, typos, and context errors 
· Reviewed  final drafts submitted by internal staff to ensure that all authorized revisions and changes have been included 
· Performed responsibilities of editing in terms of consistency in the use of English (US /UK) and provided comments to internal staff 


Research Supervisor
Centre For Educational Research and Training (Chancellor College) (February –June 2003)
Assignment:  Drafted and edited a report on Assessing Primary School conditions in Malawi 
· Handled responsibilities of initial editing and reviewing content for accuracy in spelling, grammar usage, and punctuation 
· Performed  tasks of reading and rewriting content to ensure clear and concise material 
·  Guided Research Assistants in various areas like proofreader marks and style of writing 
· Performed  fact checking of content to check accuracy of dates and year; especially in historical content 
· Handled other essential tasks like content research, content development and content management 


















[bookmark: _GoBack]English Teacher, St Andrews International High School, Malawi 2005-2015
ESL Coordinator
KS3 Coordinator


· Taught English in KS3 and KS4 and KS5
· Successfully established the ESL department and provided leadership
· Successfully took part in professional development courses aligned with improved learning outcomes as per  Departmnet Improvement Strategies
· Successfuly implemented startegies to celebrate improved attendance and auditing students results
· Provided leadership in enhancing team and teacher capacity to deliver differenciated curricullum
· Implemented, Monitored and reviewed personal perfomance plans in line with the Departments strategic plans
· Coordinated ESL program components, support needs and materials for the purpose of meeting student needs while complying with District and/or program guidelines.
· Evaluated program activities and components for the purpose of ensuring that student needs are met while maintaining program guidelines.
· Lead and made presentations/or participated in meetings, workshops and seminars for the purpose of conveying and/or gathering information required to perform functions
· Worked closely with the Senco inorder to improve ESL teaching methodologies
· Trained and mentored new members of staff (within the department) so that they became effective members of the team






 
English Teacher, ELMA High School, Blanytre Malawi 2003-2005
 Examinations Officer
     
 
· Served as liaison between Senior Management and Parents.
· Successfully worked with the British Council and Cambridge International Examination (CIE) on all matters of examinations
· Successfully prepared, organized examinations in accordance with regulations laid down by the examination board
· Identified students at risk of underachievement and ensured that appropriate interventions were in place
· Engaged in self-review processes together with school management


COMPUTER PROFICIENCY
Microsoft Word
Microsoft PowerPoint
Microsoft Excel
Microsoft FrontPage
Microsoft Visio
Microsoft Projects

LANGUAGE PROFICIENCY
· English (excellent), French (Limited Proficiency).

OTHER SOCIAL RESPONSIBILITIES

MOTIVATION STATEMENT:
 I believe that volunteerism is a powerful way of engaging people in tackling development challenges; therefore I can contribute my time, skills and knowledge through volunteer action to create a significant force in achieving development

VOLUNTEER EXPERIENCE: 
· Nyambadwe Day Community Primary School/Teaching children basics in grammar and reading and writing stories. Initially this was targeted to help raise the standard of English Language in local schools within our vicinity. Overall it was a success!

Jacaranda Orphanage: 
· Teaching English Language and Literature through story boards 
· Exposing students to poetry from different cultures using visuals to enhance learning 

ADDITIONAL
· Excellent organizational and interpersonal skills
· Creative thinker with great attention to detail
· Able to control emotional under stressful situations







REFERENCES: 

Gordon Benbow  
Headteacher                                                               
St Andrews Intenational School                                               
Blantyre, Malawi                                          
email: genbow@saints.mw                               
Tel: ++265 888 832 879                                 


Mr Vipya Harawa
Clerk of Parliament
Pan African Parlament, South Africa
Email: vipyaharawa@yahoo.com
Tel: +277 862 824 85
	


















 
