CV

Name: Khidir Elonour Abdelrahaman Abualhassan

Nationality: Sudanese

Date of birth1972

Place of birth: Nyala

State: South Dar Fur

Marital status: Married

Languages: English + Arabic

Email: khidir.hamoda@yahoo.com

Phone: 0110915971 — 0912155297

Education:

@ Primary level: 1979-1984 (Nyala Rail way primary school)

@ Intermediate level: 1984-1987 (Nyala Elemtidad Intermediate school)

@ Secondary level: 1987-1990 ( Nyala Secondary school)

@ University level: (University of Sudan

Qualification:

wSudan University (Faculty Business Studies — Accountant Section)

w Certificate of Accountant of SudanUniversity)

@ Certificate of Advanced Excel (Advanced Computer & Telecommunication

Services

Experiences:

@ | was working with ZOA Refugee care North Sudan — Ed Daein as Admin

and logic manager 1/ 9/ 2007 up 10/1/ 2011

@ | was working in Sustainable Development Charity ORG | was Logistic

officer with 21 May 2006 up to 15aAugs2008

@ | was working with Action Contra La Fame (Is a humanitarian aid

Human as Purchase for Logistic Department 1/7/2004 up to 2006

@ Currently I am working with Fourth Company in Khartoum as Manger
Job descriptions of my work with ZOA:

@ Responsible of all Logistic and Department accounting programmed (ZOA

Manager)

@ Prepare and report upon quarterly, monthly, and weekly Logistic and Admin plans

@ Contribute to new donor proposals

0 Must maintain and update all staff files.

0 Must know ZOA charter and internal staff regulations to be able to answer

to any question that may arise.

0 Supervise the administrative staff in their work.

0 Prepare and supervise the planning of the cook and cleaners.

0 Receive all leave requests, must record them and submit them for approval

to the Heads of Department and Head of Project.

o Insure a follow up of the loans giving to the employees.

In case of sick leave by one of staff, must make sure he can be replaced i.e.

guard being sick; and control sick leaves paper

o Prepares and updates all documentation related to contracts and advises the



Head of Project accordingly.

0 Responsible for maintaining all administrative documents properly updated
and filed.

0 Must keep informed the Head of Project at all times of incoming/outgoing
correspondence.

0 Must maintain good professional relationship with the authorities and
partners (local authorities, HAC, Labor Office, U.N agencies & NGOs), and
be able to assist the Head of Project if necessary.

Job descriptions of my previous works: -

Job Description of Field Logistic

Obijectives

Assist the Head of Project in his/her Logistic Purchasing

Tasks & Responsibilities

Logistic Purchasing

0 Keep procurement records and submit weekly and Month reports

0 Responsible for filing correctly all documents related to the Purchasing
advances, transfers.

o Follow up payment with Accountant

o Organize and prepare the payment of the rentals, social insurance, income
taxes, usability charge...

o Participate in the establishment of the base monthly cash forecast.

o Insure that all advances and purchases are approved by the Head of Project.

0 Provides Suppliers Quotations
References:

1. Margret Masmba

EIf Asher — North Darfur
UNAMID Darfur

2. Bart Dorthman

ZOA Refugee Care

Country Director

3. Hassien Sharif

Tear fund Khartoum

Phone 0122710375



i ' ‘-i J A
PLIBLIC OF 1 sUnAN

i ‘,1.!.“ th,.dl dxaly
SVErsity Of Science & Technology

¢ of Business Studies B U135244E

CERTIFCATE
_ by certify that the senate has awarded: . ,

' e ur Abdelrahman (Sudanese) _, </ A

tancy) after completing the ( Eight Semesters ) pr/ 'irmﬁ )

Date of Award: 1/7/2005
Date of Issue: 23/10/2006

THE Aol G L7 TH
SERTIFWE ) { THE NN
OF FOREIGN A7 ﬁas:

%‘*‘- ! L0 STARPOR )



£CoBZAE ON Auedwo! 2/29L6L0L -ON fweyd

B0 spasBunupeuepns < GGZIET) LB(0)BYE+
wnoyewy /¢ 18a0s ‘gl 88noH SO Agunod YN-yead

UEpNS

Aoullepe JIWy

v ........................................................................
%ﬁv@@ i:\ \

002120 LEE_ efeAN’)
(uopesIuNWWon)
‘2s1n090 Buluies; Ypay ay) paje|dwon)

Inodid Jipigy

ey Ajiueo o3 si siyy

IONVANILLVY
g 40 ALVOI4ILNTD

Al

I._,..-__..,._._.__._._—.._D 2 NV 30041 i X l




ACTION CONTRE LA F;
South Darfur

WORK CERTIFICATE

To whom it may concern

PLACE: Nyala, South Darfur

DATE OF DOCUMENT: 16/01/2006

This is to certify that Mr Khidir EI nour Abdelrahman Worked in ACTION CONTRE
for a period of one year & five months & twenty days from 27/07/2004 up to 16/01/2006.
r for Logistic Department Nyala. Since then he is free of any obiigatic

He was employud a5 Purchase
towards ACTION CONTRE LA FAIM.

We wish him every success in his future employment.
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zo A (.I Sudan Prngrammg
Tel: +248 183 223581

RELIEF | HOPE | RECOVERY | E-mail: cd-khartoum@zoa nl

Service Certificate

Date: 12" August 2012

This is to certify that Mr. Khidir Alnour Abdelrahman has been working
with ZOA Sudan for Nyala office as Procurement Officer from 01°
September 2007 to 31* August 2008 & as Logistics and Administration
Manager for Ed Daein office from 01* October 2008 to__l-ﬂ"’1 January 2012.
Khidir’s position has been in grade (18) within ZOA — Sudan salary scale
and positions structure.

This Certificate has been issued upon his request. We wish him all the best
for the future.

Sincerely




Z 0 Sudan Programme
. Darfur 2 Programme
> 4 Tel +249 712 31847

REFUGEE CAR{

Date: 4 April 2010

Certificate

Thus is 1o certify that Mr, Ishag Ahmed Mohmmed support training
programme in ZOA Refugee Care — Darfur 2 Programme during 2009 to

2010 as a tramner for the following topics;

Peace culture

.

e The Relation between nomads and farmers and also the environmental
degradation

e The deterioration on the basic services

e Role of the traditional laws in the organization of the life between
nomads and agriculturist

e Evaluating of family income generation project

e FPoverty

This certificate is issued out upon his request




2 OA . Sudan Programme
Tel: +249 183 223591
I E-mail cd-Khartoumi@zoa nl

REFUGEE capeg :

Date: 1192008

To: Country Director

istics and A dministration activities at Darfur 2 programme

Subject: Log

As soon as ZOA started est
khidir Elnour (Nyala Procurement Officer) to
Procurement and other administration activities.

As we know the achievement of Eddaein team during this short period was even better than
originally planned, that was a result of the spirit of responsibility and team working among

the team members,

I wonld like to certify that Khidir has proved a quite high efficiency, capability, responsibility
and cooperation manner. He keeps doing the job in quite perfect and fair collaboration with
the other team members, INGOs, local market and official authorarities.

I would like to recommend that we transfer Khidir from Darfur 1 (Nyala) to Darfur 2

Programme (Eddaein) and offer him promotion to next level (smeller to Darfur 1).
Margaret and Ghada, they all support the

I have discussed this proposal with, Daniel,
proposal regarding that approval will be given for the recruitment of a replacement
Procurement Officer in Nyala.

Your approval is highly appreciated.

Regards.

programme — Eddacin Office, we selected

ablishing Darfur 2
group to facilitate the Logistics,

join Eddacin




SUSTAINABLE
DEVEIOPMENT
CHARITY ORG

WORK CERTIFICATE

Date and place — 15\07\2007- Nyala

This 1s to certify that Mr. \ Khidir Alnour worked in
Sustainable Development Charity based in Nyala for
period from 21\05\06 up to know

He was employed as Logistician and program officer

We wish him every success in his employment.

You’re sincerely

Harn Alian
Head of the office




CERTIFICATE

This is to certify that

hidir Alnour Abdualrhmanabu

has attended

NISTRATION FOR DEVELOPMENT
ORGANISATIONS COURSE

CONDUCTED BY

MS-TCDC
ActionAid Denmark

Duration:
16™ to 27™ March 2009

Subjects Covered:
« Integration of Information and Communication Technology in
Administration of Development Organisations
« Office Management and Administration Practices
» Budget Analysis and Advocacy Tools
« Legal Aspects of Development Organisations
» Materials Management and Information Technology

7).
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