
 CV 

Name: Khidir Elonour Abdelrahaman Abualhassan 

Nationality: Sudanese 

Date of birth1972 

Place of birth: Nyala 

State: South Dar Fur 

Marital status: Married 

Languages: English + Arabic 

Email: khidir.hamoda@yahoo.com  

Phone: 0110915971 – 0912155297 

Education: 

 Primary level: 1979-1984 (Nyala Rail way primary school) 

 Intermediate level: 1984-1987 (Nyala Elemtidad Intermediate school) 

 Secondary level: 1987-1990 ( Nyala Secondary school) 

 University level: (University of Sudan 

Qualification: 

Sudan University (Faculty Business Studies – Accountant Section) 

 Certificate of Accountant of SudanUniversity) 

 Certificate of Advanced Excel (Advanced Computer & Telecommunication  

Services  

Experiences:  

 I was working with ZOA Refugee care North Sudan – Ed Daein as Admin  

and logic manager 1/ 9/ 2007 up 10/1/ 2011  

 I was working in Sustainable Development Charity ORG I was Logistic  

officer with 21 May 2006 up to 15aAugs2008 

 I was working with Action Contra La Fame (Is a humanitarian aid  

Human as Purchase for Logistic Department 1/7/2004 up to 2006 

 Currently I am working with Fourth Company in Khartoum as Manger 

  Job descriptions of my work with ZOA: 

 Responsible of all Logistic and Department accounting programmed (ZOA  

Manager) 

 Prepare and report upon quarterly, monthly, and weekly Logistic and Admin plans 

 Contribute to new donor proposals 

o Must maintain and update all staff files. 

o Must know ZOA charter and internal staff regulations to be able to answer  

to any question that may arise.  

o Supervise the administrative staff in their work. 

o Prepare and supervise the planning of the cook and cleaners.  

o Receive all leave requests, must record them and submit them for approval  

to the Heads of Department and Head of Project.  

o Insure a follow up of the loans giving to the employees.  

In case of sick leave by one of staff, must make sure he can be replaced i.e.  

guard being sick; and control sick leaves paper  

o Prepares and updates all documentation related to contracts and advises the  



Head of Project accordingly. 

o Responsible for maintaining all administrative documents properly updated  

and filed. 

o Must keep informed the Head of Project at all times of incoming/outgoing  

correspondence. 

o Must maintain good professional relationship with the authorities and  

partners (local authorities, HAC, Labor Office, U.N agencies & NGOs), and  

be able to assist the Head of Project if necessary. 

Job descriptions of my previous works: - 

Job Description of Field Logistic  

Objectives  

Assist the Head of Project in his/her Logistic Purchasing  

Tasks & Responsibilities 

Logistic Purchasing  

o Keep procurement records and submit weekly and Month reports  

o Responsible for filing correctly all documents related to the Purchasing  

advances, transfers.  

o Follow up payment with Accountant  

o Organize and prepare the payment of the rentals, social insurance, income  

taxes, usability charge… 

o Participate in the establishment of the base monthly cash forecast.  

o Insure that all advances and purchases are approved by the Head of Project.   

o Provides Suppliers Quotations  

References:  

1. Margret Masmba  

Elf Asher – North Darfur  

UNAMID Darfur  

2. Bart Dorthman  

ZOA Refugee Care  

Country Director  

3. Hassien Sharif  

Tear fund Khartoum  

Phone 0122710375  

 






















