KAMUSINGWA MILLY

Plot M92, Ssebugwo Drive, P.O Box 560, Entebbe-Uganda, Kampala. 256 785844678 / 702595526 millykamu@gmail.com

Professional Summary
Detail-oriented, efficient and organized accountant with extensive experience in accounting,
Possess strong analytical and problem-solving skills, with the ability to make well thought decisions, excellent written and communication skills, highly trustworthy, discreet and ethical. Resourceful in the completion of projects and effective at multi-tasking.

Skills
· Computer application skills like windows, MSOffice, E-mail and accounting packages like Tally, Quick books, SUN and Oracle.
· Strong communication and Interpersonal skills
· Bookkeeping skills
· Financial Reporting
· Tax returns
· Budget preparations skills
· Self-motivated professional
· Internal control management
· Problem-solving
· Time management
· Good training skills
· Certified Public Accountant (CPA) continuing student level 11
· Cash flow analysis
· Audit skills
· Customer relations


Work History
Finance Officer, 07/2014 to Current
National Aviation Services-NAS Entebbe, Uganda – Kampala
· Performed administrative tasks such as record keeping. writing official correspondences and gathering materials.
· Maintained integrity of general ledger, including the chart of accounts.
· Collected and arranged information and entered details into computer database.
· Contacted customers to collect outstanding payments via one-time or negotiated installment methods.
· Generated financial statements and facilitated account closing procedures each month.
· Performed end month processes like reconciliation of petty cash accounts and prepared bank reconciliations.
· Processed payments and applied to customer balances.
· Established procedures for custody and control of assets, records, loan collateral and securities to ensure safekeeping.
· Supervised accounts receivables clerks, team of five.
· Followed up with customers to collect information and verify details.
· Performed complex general accounting functions, including preparation of journal entries, account analysis and balance sheet reconciliations.
· Maintained fixed asset module and calculate and record monthly depredation expense.
· [bookmark: _GoBack]Filed tax returns and prepared governmental reports in compliance with statutory standards timely.
· Set up and updated customer accounts with interactions, payments and personal information.
· Collected and reported monthly expense variances and explanations.
· Reviewed collection reports to determine the status of collections and the amounts of outstanding balances.
· Generated and mailed updated statements.
· Reconstructed accounting records from clients' checks and cash receipts.
· Coordinated monthly payroll functions for 600+ employees.
· Provided support for audits.

Examiner of Accounts, 04/2012 to 06/2014
Semuto Town Council, Nakaseke District, Uganda-Kampala
· Conducted pre-audit for all payments.
· Ensured proper accountability for all payments.
· Checked compliance with the internal control processes.
· Ensured compliance with procurement process for all goods and services.
· Ensured that expenditures are posted into books of accounts.

Accounting Assistant, 04/2011 to 06/2014
Semuto Town Council, Nakaseke District, Uganda – Kampala
· Initiated revenue identification and collection which resulted in 54% local revenue growth.
· Prepared bank reconciliations and petty cash accounts on monthly basis.
· Analyzed departmental documents for appropriate distribution and filing.
· Processed payments
· Performed accounts payable functions for construction expenses
· Generated budgets and forecasts for the management.
· Prepared LG accounts and tax returns for audit
· Ensured compliance with accounting deadlines.
· Disbursed funds using petty cash I imprest system
· Managed the Town Council store.
· Provided support with drafting official project correspondences to vendors, banks etc.

Education
1. 
2. Bachelor of Science: Accounting, 2013
Ndejje University - Kampala
Graduated with 2.9 GPA

3. Diploma in Business Administration: Accounting, 2008
Makerere University Business School- Kampala
Graduated with 3.7 GPA

4. High School Diploma: 2005
Yale High School- Kayunga District
Mathematics, Economics and Geography
UCE certificate: 2003

5. Kitatya Secondary School- Kayunga District

Interests

· Adventure and travel
· Praising and Worshiping
· Bicycle riding Sport 


References

1. Mr. Kwisiga I. Charles
Internal Auditor-ACCA I CPAU Civil Aviation Authority Uganda 
P.O Box 3893, Kampala Email: ckwimaso@yahoo.co.uk Mob: 25 6772 595526 / 0753595526.

2. MS. Gloria Kugonza 
Principle Accountant-ACCA I CPAU Entebbe Handling Service Limited. 
P.O Box 560 Entebbe, Uganda Email: gloriakugonza@yahoo.com Mob: 256 712600512 / 773341563.

3. Mr. Luyonde Emmanuel
Town Clerk Semuto Town Council 
P.O Box 125, Wobulenzi Email: eluyondee@gmail.com Mob: +256 772445386 / 706412131 

4. Mr. Mukobe Samuel 
Revenue Accountant I Lecturer Management and Accountancy Training Institute.
Email: samuelmukobe@yahoo.com Mob: 256 752 359948 / 789 009948

Languages
English Fluent both spoken and written, 
Other local languages; Runyoro, Luganda
Accomplishments
· Reporting: Assisted revenue department in compiling revenue data for purposes of determining organization's financial position for 4 years I have worked with the handling company.
· Promotions: Promoted to Finance Officer position after working as an accounting assistant for two years and assisted with training and supervision of a team of S members.
· Tax Returns: Performed tax methods applicable to business revenues and expenditures. Prepared annual individual, corporate, VAT, Withholding, PAYE and capital tax returns.
· Auditing Procedures: Knowledge of planning techniques, test and sampling methods involved in conducting audits.
· Stock taking survey: member of the survey team for the 4 years I worked with local Government and performed and gained knowledge in stock taking to establish closing balances for every financial year.
· Grants Management: Knowledge of both Government and private grant management, the
rules, regulations and requirements underlying each.


Signature:
Milly Kamusingwa
