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                                                         DOTSE K. ALBERT
 GOOD SAMARITAN CDC
 P.O BOX KS 497, KASOA                                   
albert_kyn@yahoo.co.uk
0246954365

PERSONAL DETAILS
Marital Status: Married
Hobbies:           Travelling and Researching
Age:                   35
Residence:        Kasoa
PROFILE
A very determined, diligent, result-focused and confident person with inter-personal and analytical skills, who enjoys taking challenging roles to put his educational and professional abilities to zenith utilization in realizing corporate objectives.
He possesses enthusiastic to work under pressure, enjoys team environment and yet equally own initiatives, which make him an asset to any organization.  
CAREER OBJECTIVE
I aspire to be Chartered Accountant / Project Management Consultant
WORK EXPERIENCE
April 2019 – Aug 2019         Program Coordinator /Social Worker (Acting)
                                                Compassion International 
· Sponsor Correspondence and Relations
· Gift Administration
· Project Coordination and Reporting
· Supervision and Monitoring of Partner Program 
Sept 2013 – Oct 2019           Project Accountant 
                                                 Good Samaritan Child and Youth Development Centre
· Project Accounts and Program Reporting
· Partner Planning & Budgeting
· Payroll Administration
· Sponsor Communications and Quality Engagement
· Receivable Management & Accounts Reconciliation
·  Youth Development Facilitation
· Child Protection and Advocacy
August 2010- Sept 2012       Field Budgeting/ Monitoring
                                                  Infodev Ghana-    Socio- economic research and poverty alleviation
·  Budgeting, timekeeping and monitoring of field activities
·  Evaluation of resources allocation to project centers
·  Evaluation of project impact on beneficiaries

May 2009- August 2010      Accounts Officer
                                                 New Ideas Electricals
·  Procurement reconciliation and distribution of stock 
·  Accounts receivable preparation and bank reconciliation
·  Processing of invoices and payment of wages
·  Debt recovery and customer prospecting
October 2007- July 2008           National Service Personnel
                                                       Ho Municipal Assembly- Local Accounts Office/ Internal Audit
· Preparation of cash book and accounts receivables
· Processing and filing of IRS returns and SSNIT deductions
· Pre/post auditing of accounts, contracts and stock

EDUCATION   2019- Date          Msc. Project Management 
                                                       KNUST (IDL –Accra)    
                        2016- 2018           Bsc. Business Administration
                                                       KNUST 
                         2004- 2007          High National Diploma in Accountancy
                                                       Accra Polytechnic                                      
                        2002- 2004           Senior Secondary School Certificate Examination
                                                       Keta Business Secondary School                                             

REFEREES
· Michael Djoleto                                                  √ Mr. Kugbey Randy                                              
The Senior Accountant                                         Project Director
Ofaakor Circuit Court                                           Good Samaritan Child Dev. Centre
       Kasoa- Ofaakor C/R                                               P.O Box KS 497
       0246832772                                                           Kasoa
                                                                                        0202250138 

· Dr. Omari Joseph
Principal Physician Assistant
Ga South Municipal Hospital
            Weija Accra
            0244588028
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