AMBA EKODO ROSINE
Cameroonian
41 years
Single 
E-mail : rosinamba@gmail.com 
              ambarosine@gmail.com
Phone contact: + (237) 696 11 33 00
		           	677 48 93 76
PO BOX: 836 Yaounde, Cameroon


CURRICULUM VITAE

ACADEMIC STUDIES 
· 2004-2005 : University of Nantes, France
Diplôme d`Etudes Universitaire en Droits Fondamentaux (Master’s Degree in Human Rights)
· 1999-2001 : University of Yaoundé II-Soa
	Masters Degree in Public Law 
·  OTHER TRAININGS 

· 2018: Programme Planning Process (UNICEF)
· 2017: Project management (Centrale Lille)
· 2017: Psychological First Aid in Gender (UNFPA)
· 2017: Managing Gender-Based Violence Programmes in Emergencies ( UNFPA)
· 2017 : GBV Guidelines, Definitions and Response (UNFPA)
· 2016 : Different needs - Equal opportunities: Gender and programming (IASC)
· 2011: Training on Tools for gender-sensitive planning and implementation, in line with The Global Development Agenda (ILO-Gender Campus)

EMPLOYMENT RECORDS

            - Since December 2014 -UNFPA Cameroon
· Finance Assistant 

· Draft  weekly project reports 
· Provide support in the preparation of plans and budgets 
· Review and verify any requests for advances submitted by the implementing partners ,the availability of funds and proceed to the cash  transfers
· Take all the corrective measures in collaboration with the program managers including budget revisions 
· Undertake field visits (spot checks and programmatic visits ) to evaluate the planning, programming , implementation and monitoring of projects in compliance with annual work plans and agreement
· Submit reports for all spot checks of implementing partners conducted 
· Provide support in the preparation and monitoring of audit and micro assessment recommendations
· Provide support and guidelines in the implementing partners capacity building 
· Prepare quarterly, semester and annual reconciliation reports of all IP financial advances and expenditures

- August –November 2014: WFP Cameroon- Batouri Sub Office 

· Field Monitor 

· Coordinated and monitored the execution of the emergency program in the area of ​​intervention under study, in close collaboration with partner agencies and other partners involved in the field of operations partners 
· Prepared daily, weekly and monthly reports on the situation in intervention sites
· In consultation with the head of sub-office and  partners, encouraging women's access to humanitarian facilities and educate girls and women on gender issues
· Participated in the execution of the office Action Plan and review the achievements, constraints and reported accordingly
· Prepared monthly distribution plans in conjunction with the WFP operational partners and local authorities
· Submitted reports of all refugees distribution food 
· Participated in Working Group Meetings with partners and committees beneficiaries 
· Submit clear reports of refugees needs
· Conducted fields visits to collects outcome indicators to sites distributing food and other data during routine post distribution monitoring and needs assessment
· Provide supports for all donors visits and prepared necessary materials and files 
· Interviewed about 100 refugees in refugee's camps


· November 2009 – June 2013: UNDP Cameroon- CHOC Project

· Project Assistant

· Participated in the elaboration of the project’s annual work plan
· Participated in the elaboration of the National Strategy against Corruption (Phases I& II)
· Followed up the steering committee’s recommendations
· Drafted financial reports of the project
· Drafted project and workshop Reports 
· Assist the project in the communication plan
· Provide support to donors reports
· Represented the project in the Multi Donors Committee
· Ensured the respect of procedures and rules by the project and partners
· Prepared the annual procurement plan
· Followed up the budget of 11 donors
· Implemented the administrative and financial management of the project (implementation, monitoring, payment, archiving, control)
· Initiated a roster of CSO, consultants and interns
· Managed the whole process of thirty workshops on the elaboration of the National Strategy against Corruption (Phases I& II) 

- May 2008-October 2009: UNDP Cameroon: Human Rights Project
· Human Rights Assistant

· Conducted research and analysis on human rights, the rule of law, governance and others
· Worked closely with OHCHR,UNIFEM,UNDP, NGOs  and the National Human Rights Commission
· Identified areas where there is a need for joint activities for the implementation of the project
· Prepared annual work plans , budget and TORs activities of the project
· Drafted technical documents: technical notes, presentations / trainings, publications, speeches, correspondence
· Drafted narrative and financial reports
· Updated the project’s website
· Prepared the communication plan
· Identified capacity building needs for Partners and provided training, coaching and advice to help enhancing technical skills and capacity NGO and national institutions
· Monitored financial and administrative files
· Prepared and participated in training sessions, workshops, awareness campaigns and public information
· Drafted training kits, brochures, booklets, leaflets  
· Prepared human rights day celebration and human rights awareness campaign (proposed activities, logistic, communication)
· Monitored civil society grant


· October –December 2006 UNHCR Cameroon
· Registration Staff

· Registered Prima facie refugees from  Central African Republic, settled in East ,North West and Adamaoua Regions, Cameroon in 21 sites 
· Supervised support staff
· Took in charge the data Entry 
·  Submitted report and documentation all vulnerable cases to the office (women heads of the family, non-accompanied children, elder persons, illness cases)

· November 2005-August 2006 - UNHCR Cameroon

· Intern to the Protection unit 

· Conducted researches of asylum seekers and refugees countries of origin 
· Drafted the reports and correspondences of the unit
· Interviewed refugees and asylum seekers
· Identified and reported all cases of non accompanied children 
· Ensured the data entry of asylum seekers and refugees
· Conducted weekly registration of  asylum seekers;
· In charge of family reunification cases
· Scheduled interviews for refugee status eligibility
· Worked closely and developed a good collaboration with the other units 

RESEARCH
 Etude des modalités juridiques relatives à l`insertion des réfugiés au Cameroun. (Legal modalities relating to the insertion of refugees in Cameroon), September 2005
LANGUAGES 
Fluent in French, Good command of English
COMPUTER LITERACY
Microsoft Word, Excel, Power point, Project, Internet, e-mail
DRIVING LICENCE
Category ``B``


